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Welcome to Launch UC, Bearcat!

Introduction and Overview of the Handbook

We're excited to welcome you to the Launch UC program, a unique opportunity for high school
students to earn college credit while exploring academic interests, building college readiness,
and experiencing life as a Bearcat.

This handbook serves as your go-to guide for navigating your journey at UC. Whether you're
just getting started with your application or are already registered for classes, this resource is
designed to support you every step of the way. Inside, you'll find essential information about
eligibility, registration, technology tools, academic policies, campus life, and more.

Each section is organized to help you quickly find what you need:

e Launch UC at the University of e Learning & Academic
Cincinnati - page 3 Resources at UC - page 33
e Eligibility & Admission - page 5 e Student Support Services at UC
e Accounts & Technology - page - page 35
7 ¢ Finances for Launch UC - page
e Advising & Registration - page 37
12 e Campus Life - page 39
e Academic and Program e Parent/Guardian Information -
Policies - page 15 page 41
e Dates & Deadlines - page 23 e Syllabi Essentials — page 44
e Textbooks & Materials - page 27 ¢ Pathways & Next Steps - page
e Student Conduct & Safety - 46
page 28 e Contacts, Quick Links &

Glossary - page 47
We encourage you to read through this handbook, bookmark key sections, and reach out if
you have questions. Your success is our priority, and we're here to help you make the most of
your time at UC.

Welcome to the Bearcat family, we are glad you are here!
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Launch UC at the University of Cincinnati

Launch UC is the Secondary Enrollment Partnership division of Enrollment Management at the
University of Cincinnati.

We oversee early-college programs such as College Credit Plus (CCP), Dual Enroliment (DEP),
and Tech Prep (TP). Launch UC is responsible for all credit-bearing and potential credit-bearing
partnerships for secondary students at the University of Cincinnati.

What Is CCP?

College Credit Plus is Ohio’s dual-enrollment program that allows eligible students in grades
7-12 to earn both high school credit and University of Cincinnati (UC) college credit at the same
time. Through CCP, students gain early exposure to the expectations of college coursework,
while also saving time and money on their future degree.

At UC, courses are taught by UC approved instructors and carry the same academic
expectations as those taught to traditional UC undergraduates. Students are considered UC
Bearcats during their participation in the program and have access to many campus resources
and support.

What Is DEP?

Launch UC also includes our Dual Enroliment Program for students from outside of Ohio. This
program is also open to eligible students in grades 7-12 to earn both high school credit and
University of Cincinnati college credit at the same time. The application process for DEP
students is the same as our CCP application via Slate. Students will be billed by the University
at a rate of $125 per credit hour.

At UC, DEP courses are taught by UC approved instructors and carry the same academic
expectations as those taught to traditional UC undergraduates. Students are considered UC
Bearcats during their participation in the program and have access to many campus resources
and support.

Learning Modalities

UC offers CCP/DEP and DEP in three formats, or learning modalities, giving students flexibility
to select the model that best fits their needs:

1. Embedded (In-High-School):
o Courses delivered in your high school building.
o Taught by high school teachers who have been vetted and approved as UC
Adjunct Faculty.
o Students remain in a familiar environment but complete a UC syllabus and are
graded according to UC standards.
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Eligibility & Admission

Admission Requirements
Deadlines

Please note that ALL application materials, including signed permission form and transcripts,
are due by the application deadlines below.

Public School Non-Public and
Homeschool*
Summer Semester April 1 March 15
Fall Semester Junel March 15
Spring Semester November 1 October 24

*Non-Public and Homeschool students should apply for CCP funding for the Summer to Spring
semester through the state of Ohio by April 1st. There is a second funding application deadline
of November 1, however, this is only for the Spring semester. An admission letter from UC is
required for that application; therefore, the deadlines for Non-public and homeschool students
are March 15 for the summer and fall, and October 24 for the spring. If a student is self-paying
for courses, they can apply using the public-school deadlines. See more information on the
ODE website >>> College Credit Plus for Nonpublic and Homeschool Families

In response to the recent announcement related to updated guidance for CCP/DEP eligibility,
UC (University of Cincinnati) has made some modifications to our eligibility/admissions criteria
as well as our applicant review process. Please keep in mind that the state's guidelines outline
the minimum criteria for determining admission to the UC CCP/DEP program. We also conduct
a holistic review of the student's high school transcript for individual grades in core subjects,
such as English and Math. After a student is admitted, we will direct them to appropriate
placement testing based on the coursework they wish to enroll in.

Middle school students (in seventh and eighth grade) with high school work in Algebra | and
high school English may be considered for admission.
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Accounts & Technology

Getting Started with UC Technology

As a College Credit Plus (CCP/DEP) student at the University of Cincinnati, you are given access
to the same technology systems as all other UC students. These systems are designed to help
you register for courses, connect with your instructors, complete assignments, and track your
progress. While every CCP/DEP student will use the core systems, how often you use each one
depends on the way you take your classes. Some of you will take courses directly at your high
school, which we call the embedded modality. Others will take classes at one of UC’s
campuses, which is referred to as the on-campus modality. Finally, some of you will complete
your courses completely online through UC’s distance learning system, which is known as the
online modality.

Because these modalities differ in structure, you may find that you rely heavily on some
systems while only occasionally using others. This section explains each of the main UC
technology tools, what they are used for, how to set them up, and how students in each
modality will experience them.

Your UCID (M#) and UC Username (6+2)

When you are admitted to UC, you will be assigned two important credentials: a UCID,
sometimes called your M#, and a UC Username (sometimes referred to as you 6+2). The UCID is
your unique student identification number, while your UC Username is what you will use to log
in to all of UC'’s systems. Together, these two identifiers are the foundation of your UC identity.

All CCP/DEP students, regardless of modality, will receive these credentials and need them to
get started. Embedded students may not use their UCID daily, since much of their coursework
happens in their high school classroom, but they will still need their UC Username to log into
UC Email and Canvas. On-campus students will use both their UCID and UC Username
regularly, since these are often required for ID cards, lab access, and classroom technology in
addition to system logins. Online students will depend on these credentials the most, since
every interaction they have with UC — from attending classes to submitting work — happens
through technology that requires these logins.

Once you are admitted, you will receive an email titled “UC Login Information”. This message
will include both your UCID, your UC Username, and your UC email address login. Using this
information, you will activate your Bearcat Portal, set up your UC password, and enroll in UC'’s
Password Self-Service system, which allows you to reset your password if you ever forget it,
and login to your UC Email account.

Launch UC | Student Handbook | 7


https://uc.edu/about/registrar/record-updates/personal-information/ucid.html



https://www.uc.edu/about/ucit/get-connected/two-factor.html
https://uc.edu/campus-life/orientation/bearcat-portal.html



https://uc.edu/about/financial-aid/manage-aid/check-my-aid/catalyst-access.html
https://www.uc.edu/aas/mybearcatnetwork.html



mailto:ccp@uc.edu
https://skills.uc.edu/learner-support/lms-courses.html
https://onestop.uc.edu/
https://www.libraries.uc.edu/



https://www.uc.edu/about/ucit/help.html
https://www.uc.edu/about/ucit/help.html
https://www.uc.edu/about/ucit/get-connected/two-factor.html
https://www.uc.edu/about/ucit/get-connected/two-factor.html

Advising & Registration

On-Campus/Online

Once admitted to the program, all students are invited to a Canvas Orientation course within 2
weeks of receiving their admissions decision. Students are expected to read and complete all
components of the course in its entirety by the given deadlines in the course. For students
intending to take courses on our campuses or with UC Faculty online, the deadlines in the
course are critical for them to meet the advising requirement before registration opens for
Launch UC students.

Advising is a vital part of student success in the program. It is also not possible for students to
register for courses in each semester if they did not complete the mandatory advising
requirement by the deadline. Launch UC has designed a 1:1 advising process where students
can schedule a 1:1 meeting with their assigned Academic Advisor or attend drop-in hours. The
student is in the driver’s seat for these conversations. Within the orientation, there is a
questionnaire about the student’s interests and goals. However, it is up to the student to come
to the advising appointment prepared. Our Academic Advisors are prepared to guide students
on a path they will be successful on. This will look different for every student, so it is key that
students have done their part to prepare for the meeting. Your Academic Advisor will help
tailor the appointment to your needs, but it is up to you as the student to come prepared and
to verbalize your ideas and goals. On-campus and Online students will need to meet with their
Academic Advisor prior to every semester that they wish to enroll in classes.

Registration for classes online or on campus takes place at the end of the registration season
for the University. This is because the university cannot prioritize non-matriculated students
over our undergraduate and graduate matriculated students. This means that there may
limited spots in high-demand courses. The sooner students complete the orientation and
advising requirements, the higher the chance they have of securing an open seat in popular
classes; students must complete registration themselves once the hold has been lifted by their
Academic Advisor. On campus and online students are also responsible for dropping or
withdrawing from courses themselves. Students are encouraged to reach out to their
Academic Advisor or refer to materials (the handbooks, orientation, website, etc.) to check the

policy.

Courses offered vary from semester to semester, so it is important that you look at the most up
to date information in preparation for your advising appointment. You can use the Course
Catalog and the Level One Course List to identify any new courses you're interested in. Please
note, per Ohio rule, students must take the first 15 credit hours in an approved Level One
course.

Academic Advisor vs. Admissions Counselor

As a non-matriculated student, you also have access to a UC Admissions Counselor as a
resource. They are there to answer any questions about undergraduate admissions. We would
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Academic and Program Policies

Grading in CCP/DEP at UC

When you enroll in a course at the University of Cincinnati as part of the Launch UC program,
the grades you earn will count on your official UC transcript just like those of traditional
college students. That means your performance in CCP/DEP courses affects your UC GPA,
academic standing, and potentially your eligibility for future enrollment or aid. Below is an in-
depth guide to how grading works in CCP/DEP, what different grade symbols mean, special
policies (incompletes, grade replacement), and how each course modality may use or report
grading differently.

Grading Scale & Quality Points

UC uses a standard undergraduate grading scale where each letter grade corresponds to a
number of “quality points” used in GPA calculation. For example:

Grade Quality

Points
A 4.0000
B 3.0000
C 2.0000
D 1.0000
F 0.0000

This scale is used to compute both your term GPA (for the current semester) and your
cumulative GPA across all UC courses.

Other Grades in CCP/DEP

In addition to traditional letter grades, students in the College Credit Plus and Dual Enroliment
program may see other grade symbols on their transcript. These include W (Withdrawal), |
(Incomplete), N (No Grade Reported), and T (Audit). Each of these has unique meanings and
consequences, and it is important to understand how they may affect your academic record
and CCP/DEP eligibility.

Withdrawal (W)

A W appears on your transcript if you withdraw from a course after the official add/drop period
has ended but before the withdrawal deadline. A W does not factor into your GPA, but it does
mean that you did not complete the course, and no credit will be awarded. While one or two
withdrawals may not cause concern, multiple W's can raise questions about your ability to
complete coursework and may even impact state funding for CCP/DEP.
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Dates & Deadlines in the CCP/DEP Program

In the CCP/DEP (Launch UC) program, timing is everything. Meeting deadlines ensures you
can register properly, avoid holds, and stay in good standing. Below is an overview of the key
academic calendar dates (from the UC Registrar) and how CCP/DEP students should align with
them, plus the internal program deadlines you'll need to track year to year.

UC Registrar Academic Calendar Overview

The University of Cincinnati publishes an academic calendar each year, which defines term
start and end dates, breaks, exam periods, and registration windows. For example, in Spring
2026, the term runs from January 12 to April 30, 2026, with exam week immediately following.
For the Fall 2025 semester, classes run from August 25 to December 13, 2025 (with the “full
session” classes ending December 6)

These calendars also include sessions such as full semester, first half (Session D), second half
(Session E), and flex sessions (Session F), each with its own start and end times. Knowing
which session your CCP/DEP course is in is important because deadlines (for adding,
withdrawing, or exam scheduling) are tied to those session dates.

Additionally, the UC Registrar publishes Dates & Deadlines pages for each semester (e.g., Fall
2025 has a detailed schedule for registration, exam blocks, drop deadlines, etc.).

How CCP/DEP Program Deadlines Overlay on UC
Calendar

Beyond the UC-level calendar, the CCP/DEP program often sets additional internal deadlines
that students must meet:

« Application / Admission Deadlines: CCP/DEP demands that you submit your application,
transcripts, test scores, or placement documentation by certain dates. (These will vary
by year and program.)

. Course Selection and Registration Deadlines: After acceptance, CCP/DEP students must
choose which courses they will take, often by a date set by Launch UC, the University, or
your high school partner.

« Funding / State Application Deadlines: For CCP/DEP to be state-funded (versus self-pay),
you may need to submit funding or intent forms to state education authorities and/or
your high school by early spring (e.g., by April 1in Ohio)

« Orientation / Advising Deadlines: You will often be required to attend orientation or
meet with an Academic Advisor before registration opens.

. Transcript / Verification Deadlines: Some courses will require verifying that you met
prerequisites or submitted high school transcripts by specific dates.
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Textbooks & Materials

Many courses at UC have textbooks required by the Professor. The process for obtaining
textbooks and materials is different depending on your modality. If you are unsure or have
questions, reach out to your guidance counselor, your Academic Advisor, or the Launch UC
Office before ordering.

On-Campus and Online Courses

For public and private school students, there is no cost for required textbooks. Homeschool
students are responsible for purchasing their own textbooks. Once you have registered for
your course(s), your textbook information may be found in Catalyst. Generally, students should
begin ordering their textbooks 2 weeks before the beginning of the semester. Your assigned
Academic Advisor will communicate to you when CCP/DEP textbooks are available and will
send additional information on how to order textbooks. It is possible that Professors will not
choose to upload their textbooks early, or they may not require a textbook at all. If you are a
public or private school student, please do not use your own funds to order textbooks.

More information is available in the online orientation course once you are admitted. Keep in
mind that if you are taking courses embedded in your high school, the process for textbooks
and materials is different.

Embedded Courses

Students taking UC courses at their high school will NOT order textbooks or materials for those
embedded courses. Any textbooks and materials will be handled by the high school.
Note that this process is different from the on campus and online courses as outlined above.
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Student Conduct & Safety
Family and Student Roles

It is crucial that students take the lead while participating in the CCP/DEP program. You should
be initiating conversations about course selection, academic planning, and any concerns you
may have. All communication to Academic Advisors, CCP/DEP staff, or Professors should come
from you: the student. Successful CCP/DEP students interact directly with Faculty and staff,
seeking clarification, addressing issues, and taking ownership of their education. Parents
should take on the role of a coach or mentor. They can guide their students through the
challenges of college-level coursework, help them manage time effectively, and provide
emotional support from a backseat position.

It is a violation of the Student Code of Conduct to share your password with anyone, including
a parent. It calls into question your Academic Integrity, and you can be dismissed from the
program and the University if this SCOC is violated.

Bearcat Bond

Introduced in 2012, UC’s honor pledge is known as the Bearcat Bond and reads as follows:
"As a member of the University of Cincinnati, | will uphold the principles for a Just Community
and the values of respect, responsibility, and inclusiveness. | will promote the highest levels of
personal and academic honesty and aspire continuously to better myself, the Bearcat
community, and the world."

All UC students, including you as a Launch UC student, are expected upon enrolling in UC

courses to uphold this honor pledge, which emphasizes integrity and inclusiveness.

Safety Resources

If you are taking courses on any of the three campuses, UC’s Department of Public Safety
offers a variety of resources and support for you and all UC community members:
e 911: On-campus UC law enforcement officers on standby
e 513-556-1111: Non-Emergency line that students can use at any time (e.g., if lost on
campus)
e b513-556-4925: Keys, Badges, and Lost and Found
e Bearcat Guardian mobile app - this turns your mobile phone into a safety device, and
offers a safety walk timer, emergency call button, and safety notifications
o Emergency Alert Notifications: automatically sent to all UC email addresses and by text
message to all mobile numbers saved in Catalyst via Rave Alert
« Free daytime and evening shuttle transportation: UC Shuttle and NightRide
e UC.edu/alerts - official website for information regarding campus emergencies or
inclement weather
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Learning and Academic Resources at UC

As a CCP/DEP student at the University of Cincinnati, you have access to a wide range
of learning and academic resources designed to help you succeed. These resources are
available to you regardless of your course modality, but how you use them may differ
depending on whether you are taking courses in an embedded setting at your high
school, online, or on-campus. The following section outlines the key resources
available to you and explains how they may fit into your CCP/DEP experience.

Academic Support

The Learning Commons is UC's central hub for tutoring, Supplemental Instruction (Sl),
academic coaching, and collaborative study groups. Tutoring is offered in many subjects,
including writing, math, sciences, and foreign languages. Students can schedule
appointments in person at Langsam Library or online.

Embedded students may rely less on Learning Commons tutoring if they have direct access to
their high school teachers, but they are still encouraged to use online tutoring or virtual SI
sessions, especially for college-level rigor. Online students will often find these services
particularly valuable, since they may not have in-person access to instructors outside of
scheduled course interactions. On-campus students are strongly encouraged to use the
Learning Commons regularly, as it is just a short walk away from their classes and offers peer-
to-peer academic support that mirrors the undergraduate experience.

The Writing Center, part of the Learning Commons, provides one-on-one assistance with any
writing project. Embedded students may use it virtually, while online students can schedule
synchronous online appointments. On-campus students can use both in-person and online
options freely.

Libraries and Research

The UC Libraries system provides access to millions of books, articles, and digital databases. All
CCP/DEP students, no matter the modality, have full digital access to the library system, which
is essential for research projects and assignments.

Embedded students may need to rely on digital access since they are not often on UC’s
physical campus. Online students will also use primarily digital resources but can request
materials to be sent or picked up if needed. On-campus students can make the most of the
physical libraries, study spaces, and librarian consultations in addition to the digital collections.
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The s available to all students, though it is particularly useful

for on-campus students who can stop by in person. Embedded and online students may use
its virtual services, including résumé review and career exploration tools, to start thinking
about future pathways.

Summary

While the specific ways you use UC’s resources may differ based on your modality, all CCP/DEP
students have access to the same support systems. Embedded students may engage more
with virtual resources, online students will rely heavily on digital platforms, and on-campus
students will have the opportunity to immerse themselves fully in UC’s physical spaces. No
matter where or how you take your classes, these resources are designed to support you in
reaching your goals and ensuring your success in the program.
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Student Support Services at UC

The University of Cincinnati is committed to supporting students not just academically, but
also socially, emotionally, and personally. As a CCP/DEP student, you are part of the Bearcat
community and have access to a wide range of student support services. While your level of
access may vary depending on whether you are an embedded, online, or on-campus student,
these resources are here to help you succeed and feel connected.

Counseling & Psychological Services (CAPS)

While CCP/DEP students are not eligible to access CAPS therapy services, including individual
counseling, group therapy, or CAPS “Let's Talk” consultation sessions, there are still mental
health resources available to support student well-being.

CCP/DEP students have access to Therapy Assistance Online (TAO). This free, interactive, web-
based self-help program provides online and mobile tools to help students manage everyday

challenges related to stress, anxiety, depression, and other mental health concerns. TAO offers
self-guided modules designed to promote emotional wellness and build healthy coping skills.

Although TAO is not a substitute for therapy or counseling, it can be a valuable resource for
students seeking support, education, and strategies to improve their mental well-being.
Students who need additional assistance are encouraged to connect with their high school
counselor or another trusted support resource.

How to Access CAPS:
Location: 225 Calhoun St., Suite 200, Cincinnati, OH
Phone: (513) 556-0648

Hours: Monday-Friday, 8 a.m.-5 p.m. (crisis support available 24/7 by phone)
Website: uc.edu/caps

Workshops and Success Programs

UC offers workshops on time management, resilience, conflict resolution, test-taking
strategies, and managing stress. These are offered through CAPS, the Student Wellness
Center, and the Learning Commons. Workshops are available both online and in person.
How to Access Workshops:

« Check the UC Calendar of Events online.
. Visit uc.edu/wellness and uc.edu/caps for workshop schedules.
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Safety and Support Services

UC Public Safety provides services to keep students safe on and around campus. This includes
the Bearcat Guardian app, safety escorts, and 24/7 police support. Educational programs on
emergency preparedness are also offered.

How to Access Safety Resources:

UC Police Non-Emergency Line: (513) 556-1111

« Emergency: Call 9

« Website: uc.edu/publicsafety

« Download the Bearcat Guardian app for iOS/Android.
Summary

Student support services at UC are designed to care for your whole self, not just your
academics. Whether you need counseling, wellness coaching, medical advice, a supportive
community, or safety resources, you have access to a wide range of services as a CCP/DEP
student. The exact level of access may vary depending on whether you are an embedded,
online, or on-campus student, but no matter your modality, UC is committed to supporting
your health, well-being, and success.
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Finances for Launch UC
College Credit Plus (Ohio Residents)

Credit Hour Limitations for Public School Students

Public school students are limited to 30 credit hours per academic year (Summer - Spring
semester) of funding by the state of Ohio. These credit hours include both high school and
college courses.

The formula used to calculate how many CCP credit hours a student can take per academic
year is as follows:
30 - (secondary school units x 3) = Max CCP Credits

For example, if a student was taking 5 classes in their high school worth 1 credit each, this
student would have 30 - (5 x 3) = 15 credits left to take.

It is the student's responsibility to keep track of their available funding hours. Please be sure to
communicate with your high school guidance counselor so they can help you balance your
high school classes and CCP credit hour availability.

Nonpublic and Homeschool Funding

Nonpublic and homeschool students will need to apply for state funding by April 1st for the
upcoming academic year. These funds are awarded beginning May 1st and are able to be
utilized until the completion of the associated academic year. Students will need to reapply for
funding hours every year they plan on taking CCP courses.

There is a second funding application window open for the Spring semester only, due by
November 1t

It is the student's responsibility to keep track of their available funding hours.
For more information, please visit the Ohio Department of Education's website.

Self-Payment for Additional Courses (Option A)

If a public school student exceeds their 30 credit hour allotment or a nonpublic or homeschool
student exceeds their state-awarded funds, they will need to Self-Pay for additional courses
under what is known as Option A. Students need to select which course(s) they will self-pay for
when using Option A. When electing to self- pay, students are responsible for all tuition, course
fees and textbook costs associated with the chosen course(s).

Students must choose this option before the census date (usually 14 days after the start of
term) by doing the following:
1. Completing the Option A form

Launch UC | Student Handbook | 37


https://education.ohio.gov/Topics/Ohio-Education-Options/Private-Schools/College-Credit-Plus-for-Nonpublic-School-Families
https://www.jotform.com/221795556919068

2. Notifying their high school of their choice to self-pay. At this time, they also need to
choose if they would like to receive both high school and college credit or only college
credit for the course(s) they will be self-paying for.

3. Notifying the CCP department at CCP@uc.edu to arrange for payment

a. The student will be billed directly by UC, including tuition, fees and costs of
textbooks.
Students should not complete the Option A form until they have officially registered for the
course they plan to self-pay for.

Students will not be able to adjust their decisions after the census date.

Dual Enrollment Program (Non-Ohio Residents)

Students participating in our DE Program will automatically be listed as self-pay in the system.
Bills are typically generated after the no-penalty drop deadline for a semester and students
receive an email when that has occurred. Students can pay the bill in Catalyst.
Parents/Guardians can view and pay bills through a guest account in Catalyst if the student
has granted Delegated Access.

Please direct any questions regarding your bill to ccp@uc.edu as soon as possible. Our team
will be able to investigate your inquiry and give you the most accurate information.

Paying Your Bill

Bills are typically generated after the no-penalty drop deadline for a semester and students
receive an email when that has occurred. Students can pay the bill in Catalyst.
Parents/Guardians can view and pay bills through a guest account in Catalyst if the student
has granted Delegated Access.

Please direct any questions regarding your bill to ccp@uc.edu as soon as possible. Our team
will be able to investigate your inquiry and give you the most accurate information.

Please also note that bills will only come through Catalyst.
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Campus Life

Bearcat Card

As a Launch UC student, you are a Bearcat!

You are eligible to get a Bearcat Card. This can serve as an ID card as well as a convenient way
to make transactions across campus. It can also be used off campus at participating
merchants.

The Bearcat Card is the same as your UCID and is used as a credential for campus access such
as dining centers, residence halls, parking and libraries. Many students also use the Bearcat
Card to make purchases via the Bearcat Card account. Once funds have been added, the
Bearcat Card provides purchasing power on and off campus without having to carry cash or
credit cards.

Money can be deposited at any time during the year by:
e« Logging into Canopy and selecting the Bearcat Card tile, or the Card Management
application
e Stopping by the convenient Value Transfer Station (VTS) location on campus:
o Tangeman University Center - Level 2 - Food Court entrance

To begin the process of getting a Bearcat Card, you must be currently enrolled, have a photo to
submit, and a government-issued photo ID (for pick up). Once you ensure that you have all of
the appropriate requirements, visit the UC IDs Office website>>> to get the process started.

You will be able to pick up your completed ID at the office once it is ready.

Four major benefits for depositing money to your Bearcat Card account:

1. Convenience: most students carry their UCID with them at all times so you can be at
ease knowing that they are covered.

2. Simplicity: students and parents can deposit money online 24/7, using a credit or debit
card.

3. Versatility: the Bearcat Card can be used to purchase course materials, supplies, food,
pay for laundry and much more. Students can use the card on and off campus.

4. Easily managed: money rolls over from semester to semester

And it's safe, too! If your student loses their card, they can disable it quickly online.

CCP/DEP Limitations

At this time, CCP/DEP students are eligible to participate in all UC resources except for Club
Sports, Registered Student Organizations, the Campus Recreation Center, or Fraternity and
Sorority Life.
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Parent/Guardian Information

College Credit Plus and Dual Enrollment (CCP/DEP) is an exciting opportunity for high school
students to experience college-level learning while still in high school. Parents and families
play an important role in supporting students, but it is essential to understand that the
student is the official UC student of record. This means that the student, not the
parent/guardian, is the one responsible for communication, decision-making, and academic
progress in the program. Parents can support, encourage, and help guide, but ultimately,
CCP/DEP is a student-led experience.

Your Role as a Parent or Guardian

While you are used to being highly involved in your student’s education at the high school
level, college operates differently. Once your student enrolls at UC, they are protected under
FERPA (Family Educational Rights and Privacy Act), which means their academic records
belong to them. Professors and staff cannot discuss a student’s academic progress, grades, or
coursework with parents unless the student grants special permission.

Your most important role is to act as a coach and cheerleader. You can help your student stay
organized, encourage them to ask questions, and support them in managing the
responsibilities of college-level work. However, the student must be the one who
communicates with Faculty, Academic Advisors, and staff. This builds independence, self-
advocacy, and problem-solving skills that will benefit them far beyond the CCP/DEP program.

Delegated Access

UC does offer a way for students to grant their parents or guardians limited access to their
records through Catalyst Delegated Access. This is optional and completely under the
student’s control. Students decide if they want to grant access, and they can choose exactly
what information is shared. Delegated access may include the ability to view:

« Student class schedules

« Billing and tuition statements
« Financial aid information

o« Final Grades

It is important to note that delegated access does not allow parents to see “live” grades or

communicate directly with instructors. It is intended to help families assist with billing,
payments, and logistics, not to manage academics.
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Syllabi Essentials

Understanding a College-Level Syllabus

A college syllabus is more than just a schedule, it's a contract, a roadmap, and a resource. It
outlines the expectations, responsibilities, and structure of a course. It is your responsibility as
a student to not only read it but also understand it and ask for clarification when needed.
Here's what students should look for and understand when reviewing a syllabus:

1. Course Overview
a. Course Title and Code: Identifies the course and its catalog listing.
b. Term and Format: Specifies the semester and whether the course is online, hybrid,
or in-person.
c. Instructor Information: Includes names, contact details, office hours, and preferred
communication methods.
2. Course Description
a. Provides a summary of the subject matter, learning goals, and scope of the
course.
b. May include prerequisites and credit hours.
3. Learning Objectives
a. Lists the skills and knowledge students are expected to gain.
b. These objectives guide assessments and assignments.
4. Required Materials
a. Textbooks and Software: Specifies required readings and tools (e.g., digital
platforms like McGraw-Hill Connect).
b. Technology Requirements: Details necessary hardware/software for course
participation.
5. Course Structure
a. Delivery Method: Explains if the course is asynchronous, synchronous, or hybrid.
b. Learning Platforms: Notes systems like Canvas or Connect used for assignments
and communication.
6. Grading and Evaluation
a. Point Breakdown: Shows how grades are calculated (e.g., exams, quizzes,
assignments, participation).
b. Grade Scale: Converts percentage scores into letter grades.
c. Policies on Late Work and Makeups: Clarifies consequences and exceptions.
7. Student Responsibilities
a. Participation: Emphasizes engagement through discussion boards or class
attendance.
b. Assignment Deadlines: Highlights due dates and penalties for late submissions.
c. Academic Integrity: Reinforces expectations around honesty and originality.

Launch UC | Student Handbook | 44



8. Course Policies
a. Attendance: Details expectations for logging in or attending sessions.
b. Communication: Sets standards for email and online etiquette.
c. Al Use: Some courses prohibit the use of Al tools for assignments.
d. Accessibility and Accommodations: Provides resources for students needing
support.
9. Support Resources
a. Lists technical support contacts for platforms like Canvas and Connect.
b. Includes links to university help desks and accessibility offices.
10. Institutional Policies
a. Covers withdrawal procedures, Title IX compliance, religious accommodations,
and student rights.

Tips for Students

¢ Read the syllabus thoroughly at the start of the term.

« Refer back to it regularly - it's your guide to success in the course.

¢ Reach out to your instructor with any questions or concerns.

o Always look at the syllabus FIRST before asking questions.

e« Mark important exams, due dates, and deadlines in your calendar at the start of each
term.
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Pathways & Next Steps

Matriculation to the University of Cincinnati

When applying to the University of Cincinnati as an undergraduate student, the application fee
will be waived as a CCP/DEP student. Should you be admitted to UC as an undergraduate
student and attend, all credits will be on your transcript with no extra steps on your part.
Undergraduate applications are completed through the Common App.

It is important to note that being admitted as a CCP/DEP student DOES NOT guarantee
admission to any of our undergraduate programs. If you are interested in becoming a full-time
UC student post-high school graduation, you must apply through the undergraduate
application process. Please see the UC Admissions Webpage for more information.

Transcripts

As a CCP/DEP student, you are a student at the University of Cincinnati. That means you will
utilize the same processes as undergraduate and graduate students to send and obtain official
transcripts. The Launch UC office cannot send official transcripts on your behalf in compliance
with FERPA.

The University of Cincinnati Registrar's Office provides verification services for students and
alumni as well as investigators and third-party verifiers (e.g., employers). Verifications are
completed in compliance with FERPA, so you may be required to validate your identity and/or
provide a signed record of release.

The University of Cincinnati has partnered with Parchment for ordering and processing all
outgoing official transcripts, including paper and electronic PDF. As our agent, Parchment will
collect all fees and send email confirmations of your orders.

Your transcript will reflect your academic record as it is the moment the transcript is
requested. Because of this, check that the following information is correct and/or posted to
your account before ordering.

e Grades

e Degrees

o Email or mailing address of the recipient

You can quickly order a transcript through Catalyst while you still have access to your UC
account. If you are requesting a transcript post-graduation and are no longer a UC student, you
will need to create a Parchment account and follow the instructions from there. All
instructions can be found on the Registrar’s website.
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Contacts, Quick Links, & Glossary

Hours

Monday to Friday 8 AM to 5 PM
Allow up to two business days for a response.
*See the current University Calendar for any holidays or breaks.

Contacts

Name and Info Role Contact
Not sure who to talk to? The CCP
inbox is a great way to get your
CCP Inbox question answered or the assistance CCP@uc.edu
that you need in detail with 48
business hours.

Answer basic questions regarding
appllcgtlor'm Complex or questions 513-556-9599
regarding in depth review are best
addressed in the inbox.

CCP Phone Line

Registrar Transcripts and Records registrar@uc.edu

513-556-HELP

' UC IT HELP DESK
IT Department Login, Canvas, Dup and other Hours:.M-Thurs 7 AM to 7
technology issues PM, Fridays 7 AM to 5 PM

*Pplease see the University Calendar
for potential closure
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COLLEGE CREDIT PLUS

2618 University Circle
University Pavilion suite 200
Cincinnati, OH 45221

uc.edu/ccp | ccp@uc.edu | 513-556-9599

University of -lQE

CINCINNATI
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